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TERMS OF REFERENCE
	Project:
	UN Women Tajikistan CORE Fund

	Position:
	National Communication Specialist on Support to CSO Platform

	Type of Contract:
	Individual contract/ SSA

	Place of work:
	Dushanbe, Tajikistan

	Applications’ deadline:
	27 September 2024

	Contract Duration:
	October 10, 2024 – September 30, 2025

	Language:
	Fluent in Tajik and Russian languages, English language is an asset

	Reporting to:
	UN Women Country Programme Manager


I. Background: 
UN Women, the UN Entity for Gender Equality and the Empowerment of Women has been created to accelerate up the process of meeting the needs of women and girls across the world. UN Women supports the UN Member States as they set global standards for achieving gender equality and works with governments and civil society to design laws, policies, programs and services needed to ensure that the standards are effectively implemented and truly benefit women and girls worldwide. UN Women is at the forefront of the global drive to remove gender barriers and end discrimination because we believe in a world of justice and human rights for everyone.

Considering that gender equality is at the core of its humanitarian and development work and the importance of adhering to strengthening the capacities of civil society organizations (CSOs), UN Women is intending to support CSO platform www.ogoplatforma.tj<http://www.ogoplatforma.tj, created by the Network
 of CSOs “Life Free of Violence” and managed by NGO “Gender and Development”. This platform supports the CSOs and Network members in building and strengthening their capacities accessing available materials and documents online (information on legislation, modules on prevention of violence against women and girls etc.) and utilizing them in their professional service provision.  
Considering the abovementioned objective, UN Women is seeking a National Communication Specialist to help in maintaining the CSOs platform.
II. Goal and objectives: 

The overall goal of the proposed consultancy is to support the domain of CSO platform  www.ogoplatforma.tj<http://www.ogoplatforma.tj, including collecting, updating and posting the information on legislation, modules on preventing violence against women and girls; cooperating with Network members; and ensuring its continuous operation.
III. Duties and Responsibilities:

Under the supervision of the UN Women Country Programme Manager/Head of Office, and in close collaboration with the NGO “Gender and Development” and Network members, the National Communication Specialist will perform the following tasks, that include but are not limited to the following:  
· Interact with the responsible person from the Network “Life Free of Violence” for timely collection and processing of information related to their activities and posting it in the online platform.
· Review the existing documents (on the platform) on prevention of violence against women and girls and enriching the platform after receiving the Expert group’s recommendations.
· Share the materials with the Coordination and Expert Councils to get their feedback, place high quality information and materials on the platform after consulting with Councils’ members.
· Upload the materials in two languages (Russian and Tajik) in the format of brochure, booklet, leaflet, videos, and other types of publication easily accessible and comprehensible for the platform’s followers.  
· Update online content of the platform on successful initiatives, practices, and approaches on weekly basis. 
· Participate at Network events and prepare press and post-releases about those activities in Russian, English and Tajik languages. 
· Participate in information campaigns and events conducted by Network members. 
· Promote the platform through different social networks to get more users and clients who could benefit from the available resources.
· Perform other duties upon the request.
IV. Deliverables 
Payment for this consultancy will be based on the achievement and satisfactory completion (certification) of monthly deliverables. Payment will be based on the submission of the report along with the deliverables described below:

	Installment #
	Deliverables
	Timeframe*

	1
	Monthly report on conducted activities 
	October 31, 2024

	2
	Monthly report on conducted activities 
	November 29, 2024

	3
	Monthly report on conducted activities 
	December 23, 2024

	4
	Monthly report on conducted activities 
	January 31, 2025

	5
	Monthly report on conducted activities 
	February 28, 2025

	6
	Monthly report on conducted activities 
	March 31, 2025

	7
	Monthly report on conducted activities 
	April 30, 2025

	8
	Monthly report on conducted activities 
	May 30, 2025

	9
	Monthly report on conducted activities 
	June 30, 2025

	10
	Monthly report on conducted activities 
	July 31, 2025

	11
	Monthly report on conducted activities
	August 29, 2025

	12
	Monthly report on conducted activities
	September 26, 2025

	
	Total: 
	12 months


V. Competencies and Qualifications
Core Values:

· Respect for Diversity

· Integrity

· Professionalism
Core Competencies:

· Awareness and Sensitivity Regarding Gender Issues

· Accountability

· Creative Problem Solving

· Effective Communication

· Inclusive Collaboration 

· Be client-oriented – ability to listen all parties and to facilitate the process for mutual satisfaction and consensus.
· Ability to work in a multicultural environment and in a team.

Please visit this link for more information on UN Women’s Core Values and Competencies: http://www.unwomen.org/-/media/headquarters/attachments/sections/about%20us/employment/un-women-employment-values-and-competencies-definitions-en.pdf 

Functional Competencies: 

· Good knowledge of technical area.
· Good organizational skills and ability to pay close attention to detail.
· Proven excellent communication and facilitation skills.
· Experience in working with social media.
Qualifications:
Education:

· University degree in social science, journalism, communications, or other fields relevant to the requirements of the assignment.
· Good knowledge of MS Office, Corel Draw and Photoshop is an asset.
Working Experience:

· At least 3 years of experience in public relations (PR) and communications, media, with a specific focus on women’s rights and gender equality.
· Good oral and written communication and editorial skills, with proven ability to produce content for online platforms and social media.
· Prior experience in international organizations, NGOs, UN Agencies.
· Good knowledge of the CSO Network activities.
Knowledge of languages:
· Fluent in Tajik and Russian languages (written and oral); knowledge of English is an asset.
VI.  Application Process 

The application should include:
· A cover letter (maximum length: 1 page);
· Personal History Form (P-11 form) - including past experience in similar assignments; can be downloaded by following link: https://www.unwomen.org/sites/default/files/Headquarters/Attachments/Sections/About%20Us/Employment/UN-Women-P11-Personal-History-Form.doc a signed [scanned] copy should be submitted.
Candidates should have the ability to quickly produce degree certificates and medical certification (of good health) should they be short-listed in consideration of the assignment post.
VII. Evaluation process
Candidates will be evaluated taking into consideration the combination of qualifications. Contract will be awarded to the individual consultant whose offer has been evaluated and determined as: 

a) Responsive/compliant/acceptable.
b) Having received the highest score out of below defined technical criteria. 
	
	Evaluation Criteria
	Max points

	TECHNICAL EVALUATION
	

	Education 
	University degree or equivalent in social science, journalism, communications, or other fields relevant to the requirements of the assignment.
	10
0: without relevant degree

10: with relevant degree



	
	Good knowledge of MS Office, Corel Draw and Photoshop is an asset.
	5
0: without relevant skills
5: with relevant skills

	Experience
	At least 3 years of experience in PR and communications, media, with a specific focus on women’s rights and gender equality.
	15
0: without 3 years of relevant experience

15: with 3 years or more of relevant experience 

	
	Good oral and written communication and editorial skills, with proven ability to produce content for online platforms and social media.
	10

0: without working skills
10: with working skills

	
	Prior experience in international organizations, NGOs, UN Agencies
	5
0: without working experience
5: with working experience

	
	Good knowledge of the Network’s activities
	5
0: without working knowledge
5: with working knowledge

	Knowledge of languages
	Fluent in Tajik & Russian languages; knowledge of English is an asset
	Required


At UN Women, we are committed to creating a diverse and inclusive environment of mutual respect. UN Women recruits, employs, trains, compensates, and promotes regardless of race, religion, color, sex, gender identity, sexual orientation, age, ability, national origin, or any other basis covered by appropriate law. All employment is decided on the basis of qualifications, competence, integrity and organizational need.
If you need any reasonable accommodation to support your participation in the recruitment and selection process, please include this information in your application.
UN Women has a zero-tolerance policy on conduct that is incompatible with the aims and objectives of the United Nations and UN Women, including sexual exploitation and abuse, sexual harassment, abuse of authority and discrimination.  All selected candidates will be expected to adhere to UN Women’s policies and procedures and the standards of conduct expected of UN Women personnel and will therefore undergo rigorous reference and background checks. (Background checks will include the verification of academic credential(s) and employment history. Selected candidates may be required to provide additional information to conduct a background check.)
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� Network was created in 2022 within  the frame of the EU/UN Spotlight Initiative to end violence against women and girls. Currently,  more than 50 organizations are members of this Network. The network has its Coordination body, Expert Council and Secretariat managed by Gender and Development NGO.








